INTRODUCTION College Catalog 2016 - 2017

All Students are responsible for reading the Nassau Community College catalog and for knowing the rules and regulations of the College. Failure
to read the catalog does not excuse the student from the academic and financia responsibilities and liabilities described herein.

Nassau Community Collegeis amember of the State University of New Y ork and is accredited by the Middle States Association of Colleges
and Schools. Nassau Community is acomprehensive full opportunity College, open to all qualified applicants. Nassau Community College does
not discriminate on the basis of race, religion, sex, sexua orientation, color, national origin, age, disability, marital status, physically challenged
status or status as a disabled or Vietnam-era veteran in admissions, employment and treatment of students and employees.

Email: Students Official College Notification

Nassau Community College uses email as an official means of communication with students. The College can convey relevant application,
testing, advisement, registration, academic and administrative information to targeted student populations using their NCC Student email account.
Students are responsible for checking their email account regularly so as not to missimportant, time-sensitive, College communications.

All applicants receive an NCC Student Email account when they apply, and it is retained for one year after their last active registration.

Any questions concer ning this policy or allegationsregarding compliance should be directed to:
Associate Vice President for Equity Inclusion, Affirmative Action ADA/504 Officer

Nassau Community College

One Education Drive, Garden City, NY 11530-6793

Thiscatalog is current as of April 20, 2016. Nassau Community College reserves the right to make changes in programs, policies and regulations,
as conditions change and such revisions are needed, subsequent to publication.

Any questions concer ning changes should be directed to:
Office of the Vice President of Academic Affairs

Nassau Community College

One Education Drive, Garden City, NY 11530-6793
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About NCC

One of every five college-bound high school graduatesin Nassau County makes Nassau Community College hisher college of first choice. For
most, NCC is the start of an experience that will lead to four or more years of advanced learning. For others, earning the two-year Associate
Degree will lead to employment in the regional job market.

Sharing the classrooms are a growing number of more mature students. Some are attending college for the first time, others returning for
specialized training that often leads to career change or advancement. More than a quarter of today's student population is over the age of 27. The
College serves these "non-traditional” students with special adult orientation and advice from enrolled adult students.

NCC: PAST, PRESENT AND FUTURE
Nassau Community College was created as part of the State University of New Y ork by the Nassau County Board of Supervisors on February 9,
1959. When the College opened in awing of the County Court House in Mineola on February 1, 1960, it had only 632 students.

Enrollment increased dramatically after 1962, when classes were moved to spacious facilities at the former U.S. Air Force base at Mitchel Field.
It reached over 23,000 students in 1982, following the completion in 1978 of two new academic wings, a modern library, physical education
complex, and administrative tower. Despite fewer high school graduates today, 23,404 students were enrolled in the Fall of 2014.

In response to the growing student population, in January 1997, anew Social Sciences and Visual Arts Building opened, and in September of the
same year the new 85,000-square-foot College Center became operational.

Having opened for classesin fall 2012, the 72,000 square foot Life Sciences Building, which houses the Chemistry and Nursing programs as
well as common use classrooms, was recently award a LEED Gold certification by the US Green Building Council. The Life Sciences Building
includes state-of-the-art organic and inorganic chemistry laboratories as well as advanced simulation laboratories modeled after modern hospital
rooms for our nursing students. Every classroom is equipped with the latest digital audio visua resources to facilitate active learning.

Scheduled for opening in the fall of 2016, the new Student Service Center will be a 30,000 square foot facility which will consolidate all major
student enrollment services — Admissions, Advisement, Placement Testing, Registrar, Bursar, Financial Aid, Student Financial Affairs, ID
Card issuing, Student Medical Records, and Information Services. It will feature an afully automated queuing system which will speed student
registration and drastically reduce wait time. The Center will also include information kiosks, self-service stations, and television monitors to
keep student up to date on important college news.

As the needs of a maturing Nassau County change, the College, too, is evolving and developing. Among recent initiatives is a college-wide
retention committee that is committed to finding ways of increasing the College's retention rate. The committee is represented and administration.

To help students expand their opportunities for easy transfer, the College engages in a cooperative effort with its SUNY/Long Island neighbors
and the private colleges and universities that comprise the Long Island Regional Advisory Council on Higher Education.

ACADEMICS

Nassau Community College, the largest single campus community college of SUNY's 30 community colleges, enjoys a nationwide reputation for
academic excellence and ease of transferability to four-year schools. Nassau's faculty is one of the best in New Y ork State, having a higher than
average number of Phds and EDds and one of the lowest teacher/student ratios. The modern campusincludes alibrary with sophisticated audio-
visual facilities, as well as classroom/laboratory wings equipped with personal computers and state-of-the-art apparatus for instruction in over 70
different fields of study in business, fine and performing arts, health-related sciences, liberal arts and sciences, mathematics/computer processing,
natural sciences, engineering technologies and socia sciences. Weekend, evening and Distance Education courses are available as well.

CAMPUSLIFE

At Nassau, the hours spent outside the classroom are as important as those spent in study. Students may join a club or create one, run a newspaper
or run for office, book aband or play init, degjay or dance, act or interact, work or play. The extensive campus life at Nassau Community College
offers students the opportunity to sample their career choices or explore recreational areas of interest. Nassau campus life offers over 100 clubs

to join and numerous recreational and socia eventsto attend. Spring, summer, winter or fall, Nassau Community College offers students an
outstanding array of activities for relaxation and personal growth.

ATHLETICS

Expert coaching in the finest indoor and outdoor athletic facilities has made the men's and women's varsity teams at Nassau a dominant forcein
the National Junior College Athletic Association. Individual athletes have gone on to prominence at senior colleges and universities, aswell asin
professional sports and as coaches and physical education teachers.

ACCREDITATION

The College is accredited by the Middle States Commission on Higher Education http://msche.org/:
3624 Market Street, 2nd Floor West, Philadelphia, PA 19104

Telephone: 267.284.5000

E-mail: info@msche.org Spanish: espariolinfo@msche.org

The Collegeis authorized by the New Y ork State Board of Regents and by the New Y ork State Department of Education to award two-year
Associate Degreesin Arts (A.A.), Science (A.S.), and Applied Science (A.A.S.), and is also authorized to award Certificates for programs of
study of less than two years. Specific academic programs are also accredited separately by appropriate professional organizations, including the
following:
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ACEN - Accreditation Commission for Education in Nursing, Inc. (Phone: (404) 975-5000, Fax: 404.975.5020, www.nlnac.org); Accreditation
Review Council on Education in Surgical Technology and Surgical Assisting; American Bar Association, Standing Committee on Paralegal
Approval Commission; American Board of Funera Service Education, Committee on Accreditation; American Health Information Management
Association; American Physical Therapy Association, Commission on Accreditation in Physical Therapy Education; Association of Food and
Nutrition Service Professionals; Commission on Accreditation for Respiratory Care; Engineering Technology Accreditation Commission of

the Accreditation Board for Engineering and Technology, Inc.; Federal Communications Commission; Joint Review Committee on Education

in Radiologic Technology, New Y ork State Department of Health; National Accrediting Agency for Clinical Laboratory Science; National
Association of Schools of Music, Commission on Accreditation.

STUDENT LIFE

EXPECT A GREAT COMMUNITY : After all, community is our middle name. The NCC campus practically spills over with activities and
events. And we understand that you're busy. It's why we work hard to bring fascinating people to the campus, free or low-cost events, and
programs that you'll find worthwhile. Because although we can't add extra hours to your daily life, we can add life to your hours.

CONTINUING EDUCATION

Ever notice how the most energetic and happy people tend to be the ones who a so love to keep learning new things? We have. In fact, we see
at least 15,000 of them every year in Nassau Community College's Continuing Education classes. They take advantage of our more than 300
Lifelong Learning courses to sharpen their skills, gain professional competencies or just indulge in a hobby they've always wanted to try.

PROGRAMSTO ADVANCE YOU

So, here's a question: Where do you want to go? Whether your ultimate goal is a new career, a promotion, transfer to a four-year college, or
getting more enjoyment out of life, the way to get there is Nassau Community College. NCC offers three different degrees, plus specia certificate
programs. Course schedules are flexible enough to work around your busy life.

Begin with excellent programs in more than 70 fields of study. You'll learn from faculty who are all about making connectionsin their fields and
in their classrooms. You'll get experience in first-class facilities using the cutting-edge equipment and technology that you can expect to find in
your career. And you'll have opportunities for internships, practica, and study abroad, all at aremarkable value. Talk about advanced!

AFTER NASSAU

Nassau Community College students exceed the national average of transfer to four-year colleges and universities. Our students arrive at their
four-year institutions as juniors, fully prepared for the next leg of their educational journey. Plus, they've saved a bundle on tuition while at NCC.
Get the straight story on how easy NCC can make your transferability.

AWARD-WINNING SCHOLARS. DEDICATED MENTORS.

Our full-time faculty rank at the top. They're first among the community collegesin New Y ork State for the number of faculty members who
receive the SUNY Chancellor's Award for Excellence in Teaching. They hold doctorates at twice the national average for community colleges.
And they're in your classrooms every day, every night and every weekend. Talk about dedication!

Mission

Nassau Community College, a constituent member of the State University of New Y ork system, is a comprehensive, full-opportunity institution
of higher education. All who can benefit from its resources have the opportunity to expand their knowledge and skills and to pursue the goal

of lifelong learning. The College is dedicated to high quality, low-cost education and career preparation to meet the needs and interests of

the community it serves. It is committed to academic excellence and the dignity and worth of the individual. To this end, Nassau Community
College offers Associate in Arts, Associate in Science, and Associate in Applied Science degrees, as well as Certificate and continuing education
programs. Its curricula span the liberal arts and sciences, as well as pre-professional and professional areas, for the benefit of a diverse population.
The College places a high priority on small classes, taught by qualified, experienced faculty, to provide an optimal educational environment.

In fulfillment of this Mission, Nassau Community College affirmsthese goals:

» Tomaintain an open admissions policy that ensures the availability of educational programs for traditional and non-traditional students;

» To create educational programs that respond to and satisfy diverse community needs;

» Toprovide general education that teaches students to think critically and analytically about a body of knowledge conduciveto lifelong
learning;

» Tomaintain developmental programs which upgrade student skills for successin college level courses, and to provide special courses of
study which enhance general education;

» To provide the support services necessary for students to realize their maximum potential;

» Tocreate awide variety of activities and cultural programs to enrich student and community life;

» Tocreate amulticultural environment which fosters the synthesis of knowledge, aesthetic appreciation, and commitment to ethical and
social values,

» To encourage faculty development with programs that promote scholarship and creativity, and to encourage the adoption of innovative
teaching methods and technology to enhance student learning;

» To support and strengthen academic programs which best prepare students for transfer to senior institutions, and to provide career
programs to prepare students for regional and global employment opportunities;

» To provide administrative |eadership which assures educationa quality, furnishes adequate student support services, maintains effective
budgeting and facilities management, and stimulates thoughtful planning for the future of the College;

» To enhance the economic and cultural vitality of the County by promoting an educational environment which responds to the changing
needs of the community.
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GOVERNANCE AND AUTHORITY

It isthe Academic Senate of Nassau Community College that shall provide the College community with avoice in general educational goals
and policies as well as other matters of concern to the College community. The Academic Senate shall have responsibilities and powersin the
following areas unless otherwise restricted by law and the provisions of the Collective Bargaining Agreement:

a. To examine, approve and recommend curriculum for examination by the President and the Board of Trustees;

b. To recommend requirements for admissions, degrees and graduation;

c. To formulate and propose academic College policiesincluding policies on class size, academic advisement, educational TV and academic
calendar for the consideration of the President and the Board of Trustees;

d. To provide aforum for the consideration of academic matters of interest to the College community;

e. To formulate and propose policies in those aspects of student life which relate to the educational process.

The ultimate authority for College operation is vested in the Board of Trustees, five of whom are appointed by the Nassau County Executive and
four by the governor of New York. A tenth member is elected annually by the student body.

President's Message

Message from Dr. Keen, President

Nassau Community College is proud to offer the array of coursework that you will find in this catalog. We offer wide and varied opportunities
for students in academic programs and career development. | join with the dedicated faculty, staff, administrators and Board of Trusteesin
encouraging you to review the academic and other campus based programs described in this resource, a document that represents NCC's

commitment to fulfilling its mission and assisting every student in reaching their full potential. We all stand by our commitment to offering an
affordable and accessible, high quality education that will serve our students and the communitiesin which they live.

Academic Calendars 2016-2017
FALL SEMESTER - 2016

September 1 Day, Evening & Distance Education Classes
Begin
2 Evening Classes Do Not Meet
35 Classes Do Not Meet
9 Weekend Classes Begin
October 3 Classes Do Not Meet
11 Evening Classes Do Not Meet
12 Classes Do Not Meet
18 Day Classes Meet On A Monday Schedule
Evening Activity Hour at 5:30
November 10 Evening Classes Do Not Meet
11 Classes Do Not Meet
24-27 Classes Do Not Meet
December 14, 15, 19, 20 3 Credit Evening Classes Extended By Five
Minutes For Final Exam Purposes
20 Evening Classes End
21 Makeup Evening - If Necessary, When A
Monday or A Wednesday Evening IsBeing
Made Up
22 Day Classes Meet On A Friday Schedule

Day & Distance Education Classes End
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Makeup Evening - If Necessary, When A
Tuesday or A Thursday Evening IsBeing
Made Up

23 Weekend Classes End
Makeup Day - If Necessary, Day Classes
Meet
24 Makeup Weekend - If Necessary, Weekend
Classes Meet
WINTERIM SESSION 2016-2017
December 27 Day & Evening Classes Begin
January 2 Classes Do Not Meet
13 Day & Evening Classes End
14 Makeup Day - If Necessary, Day & Evening
Classes Meet
SPRING SEMESTER - 2017
January 17 Day, Evening & Distance Education Classes
Begin
20 Weekend Classes Begin
February 17 Evening Classes Do Not Meet
18-23 Presidents Day Recess - Classes Do Not
Meet
24 Day Classes Do Not Meset
April 1 Makeup Weekend - If Necessary, Weekend
Classes Meet
2 Classes Do Not Meet
10-16 Spring Recess - Classes Do Not Meet
May 3,4,8,9 3 Credit Evening Classes Extended By Five
Minutes For Final Exam Purposes
9 Evening Classes End
10-12, 15 Evening Classes Do Not Meet
Makeup Evening - If Necessary, Evening
Classes May Mest 5/10, 5/11 And/Or 5/15
14 Weekend Classes End
15 Day And Distance Education Classes End
16-18 Makeup Day - If Necessary, Day Classes
May Meet 5/16, 5/17 And/Or 5/18
SUMMER SESSIONS - 2017
May 30 Summer Session | Begins
30 Distance Education Classes Begin
June 2 Classes Meet On A Monday Schedule
3 Saturday Classes Begin
4 Sunday Classes Begin
29 Summer Session | Ends
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July 1-2 Classes Do Not Meet

3 Summer Session Il Begins

4 Classes Do Not Meet

7 Classes Meet On A Tuesday Schedule
August 3 Summer Session |1 Ends

Distance Education Classes End

7 Summer Session |11 Begins

12 Saturday Classes End

13 Sunday Classes End

23 Summer Session |11 Ends

THE NCC CAMPUS

L ocation and Resour ces
The 225-acre campusislocated in central Nassau County and is easily reached from the Meadowbrook Parkway (Exits M3 and M4) or from
entrances on Stewart Avenue and Hempstead Turnpike.

Students attend classes in modern classroom wings and in picturesgue older buildings once used by the U.S. Army and Air Force. Students
have access to the latest available equipment for teaching health sciences, engineering technologies, marketing and business, computer
technology, liberal and fine arts, mathematics and sciences, and the performing arts.

Central to the campusisaplaza which connects a 12-story Administrative Tower containing many campus offices, including Admissions,
Registrar, Bursar, Financial Aid and others; an extensive Library (described under “Learning Resources’); and a 192,000 square-foot Physical
Education Complex, which isone of the finest in the Northeast, and includes swimming and diving pools, a gymnasium, afieldhouse, saunas,
and speciaized rooms for wrestling, dance, gymnastics and indoor ball games.

The Social Sciences and Visua Arts Building (Building G), which opened in January 1997, iswhere 9,000-10,000 students attend class.
The departments of Art, Criminal Justice, Economics, History/Geography/Political Science, Psychology and Sociology hold their classesin
this space. The Social Sciences and Visual Arts Building has 37 classrooms and two state-of-the-art lecture halls.

In September 1997, the new 85,000 square-foot College Center (CCB) opened. The Center accommodates student activities, student
government, the Faculty-Student Association, various student clubs, and conference facilities. The central meeting areais a multi-purpose
room designed to accommodate banquets, theatrical productions, film and video, dances, and large meetings. Several study lounges and two
conference rooms are located on the second and third floor, along with adark- room and computer area for the student newspaper. Still
planned for future construction are a Theatre and Performing Arts complex, and improved public spaces and walkways.

Information Services Center

The Information Services Center, located onthe plaza level of the Administrative Tower, is open five days aweek to answer questions about
the College and to direct visitors and students. The Information Center can be reached by phone at 516.572.7501, TTY: 516.572.9882, or fax:
516.572.3557.

Smoking Prohibited
Nassau Community College has been designated a smoke-free facility the Nassau County Commissioner of Health. The College asks that no one
smoke in any campus building, a request made to protect the health of smokers and nonsmokers alike.

Bus Service
Public transportation to the College is available. Route and schedule information may be obtained seven days aweek by calling the Bus
Information Center at 516.228.4000.

Public Safety Department

The Public Safety Department is located at the East end of the parking lot West 4B and is staffed 24-hours aday, 7 days aweek. Public Safety
provides foot and motor patrols of the campus around the clock and responds to emergency situations such as accidents, fires and medical
emergencies, as well as reports of criminal activity. Information regarding campus crime statistics as reported to the United States Department
of Education will be provided upon request by contacting Public Safety at 516.572.7100, the Office of the Vice President for Academic/Student
Services at 516.572.7600, or accessing this information directly at http://ope.ed.gov/security. We are committed to the safety and security of all
members of the campus community. In an effort to make ourselves more available to the needs of the campus, bicycle patrols have been added.

Other services offered by Public Safety are:
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* Issuance of College identification cards

* Issuance of faculty/staff parking permits

* Lost and Found Service

* Investigation of complaints, criminal activity and safety issues

You can contact Public Safety at:

Emergency: 516.572.7111

General Calls: 516.572.7100

Or you can simply pick up any of the emergency telephones |ocated throughout campus for assistance.

A. Holly Patterson Library

The A. Holly Patterson Library continues to evolve as an information center for the 21% century. NASCAT, Nassau's networked library
catalog, provides access to the College' s full range of materials from the World Wide Web. Through this graphical interface, it is possible to
simultaneously search the catalogs of most of the SUNY colleges from computersin the Library or anywhere else. It is also possible to search the
catalogs of public libraries throughout the region from the same Internet stations.

By taking advantage of several resource sharing projects,Nassau offers access to electronic information sources delivered through the Internet.
The New York State Library’s Novel project provides library users with awealth of full-text journal and newspaper articles.Nassau Community
College belongs to the State University’s SUNY Connect program that provides seamless access to aworldwide virtual library of information to
any SUNY student, at any computer, anywhere. Additional resources are al'so made available through Nassau' s membership in the local library
consortium, the Long Island Library Resources Council.

When classes are in session, the Library is open 77 hours per week with night and weekend coverage. Over 589,000 persons visited the library
last year. They borrowed books and non-print items; used periodicals and reference works in print and online formats, as well as reserve copies
of textbooks and other required materials; accessed the Internet; and used the library’ s facilities for group and individual study. In addition,

our participation in the interlibrary loan network allowed us to acquire needed items from other libraries while we supplied their patrons with
requested items.

The physical collection now numbers over 201,000 books and non-print items and over 200 print periodical titles. Electronic database
subscriptions, accessible from any computer through the Library’ s webpage, alow for ready access to information published in thousands of
newspapers, journals and reference works in full-text, audio and video online formats.

The Library’s Reference Unit is pleased to offer several online services through the Library’ s homepage (http://library.ncc.edu). By clicking on
our “Ask theLibrarian” link, members of the College community may instant message alibrarian or post an e-mail reference question and
receive aresponse within 24 hours. The "Chat with a Librarian” link will take the user to the "Ask the Librarian" page where s/he can send
an instant message. Our “ Interlibrary Loan” link allows faculty, staff and students to submit Interlibrary Loan requests for books or periodical
articles. Furthermore, our “Book a Class’ link allows faculty to make online requests for Information Literacy instruction sessions.

A principal part of the Library’ s mission isinstruction. Library faculty provide individual information servicein al public service areas
throughout the year. Our Information Commons currently houses over 200 public access computers used by students for research. In addition,
students may use the wireless internet network with their own laptops, tablets, and other electronic devices. The Library also offersindividualy
designed lectures on library research to college classes, typically serving students by teaching 500-600 scheduled sessions per year. Classes
aretypicaly taught in alab-style lecture room featuring 30 student computers for hands-on instruction. In addition, librarians teach several
sections of the three-credit course, “ Introduction to Library Research” and the one-credit course, “ Essential Research for College Success,” each
semester.

The Library is housed in afour-story building located between Clusters A-D and E-F.

Academic Support Centers
Available to All Students

Academic Advisement Center
516.572.7118 - Bldg. U
Offers academic advisement for General Liberal Arts majors. Specific program majors go to department of major for advisement.

Student Personnel Services

516.572.7506 - Nassau Hall Rm. 11

SPS offers avariety of counseling services and programs designed to support student academic achievement and personal growth. Call, stop by,
or view SPS Department Home Page on the College website (www.ncc.edu) for more information about these services.

Adult Resour ce Center
516.572.7103/07 - Bldg. M 14
516.572.7696/97 - Bldg. M 14
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Center for Studentswith Disabilities
516.572.7241/42
(TTY for hearing impaired) 516.572.7617 - Bldg. U

Educational Counseling
516.572.7141 - Bldg. M 19

Job Placement
516.572.7132 - Bldg. M 39

Psychological Counseling
516.572.7698 - Bldg. M 9

Student Activities
516.572.7148 - CCB 150

Transfer Counseling
516.572.7127/28 - Bldg. M 4A

Women's Resour ce Center
516.572.7698 - Bldg. M 9

Audio Visual Services

The Audio-Visua Center islocated in Building T-154 and is a unit of the Associate Vice-President for Academic Affairs. In addition to its
responsibility for developing and maintaining digital projection facilities throughout the campus instructional spaces, the unit also maintains the
College's closed-circuit television distribution system, provides media equipment set-ups for classroom presentations, seminars, and large group
presentations, and records campus presentations for future viewing.

Learning Centers/Help Centers

Nassau Community College provides avariety of designated Learning or Help Centersto assist studentsin al curriculawhen extra or
supplementary course work is needed or required. The activities in these Learning/Help Centersinclude services for studentsin virtually all credit
and non-credit programs. The following Learning and Help Centers are available: Academic Computer Services, Accounting; Administrative
Business Technology; Allied Health Science (Physical Therapy, Radiologic Technology, Respiratory Therapy, Surgical Technology); Fashion
Design; Art; Biology; Chemistry; Communications (ESL); Economics; Engineering/Physics/ Technology; English (Writing Center); Foreign
Language Learning Center; Hospitality Business; Interior Design; Marketing/Retailing; MATH/STAT (Computer Learning Center, Math Help
Center); Music Learning Center; Nursing Laboratory and Resource Center; Reading Learning Center; Reinforcement Learning Center and, for
Basic Education students, a reading, writing and mathematics learning center.

Information Commons

516.572.7620 — Library 1st Floor

Provides computers with Internet access and Microsoft Office applications (Word, Excel, Power Point, and Access) for all studentsto use.

Academic Computer Center - Social Sciences

516.572.9662 — Bldg. G 145

Provides computers with Internet access, Microsoft Office applications (Word, Excel, Power Point, and Access), and program-specific
applications. Primarily, students taking social science courses use the center.

Writing Center

516.572.7195 — Bldg. Y (Bradley Hall)

516.572.3595 — Library L233

The English Department's Writing Center offersindividualized and group instruction to all students at basic to advanced levels in expository
and creative writing, research and documentation, as well as grammar and usage. Drop-in sessions, appointments, and online e-mail tutoring are
available.

Learning Centers by Program
Accounting and Business Learning Center

516.572.7479 - Bldg. A 307
Provides tutoring for accounting and business courses and computers with Internet access and accounting and business related software.

Administrative Business Technology

516.572.8096 - Bldg. A 115
Provides reinforcement for Administrative Business Technology student in Microsoft Office applications Word, Excel, Access, Power Point),
keyboarding, speedwriting, transcription, and desktop publishing.

Nassau Community College: http://collegecatal og.ncc.edu/current 8



OVERVIEW College Catalog 2016 - 2017

Allied Health Sciences Anatomy and Physiology

56.572.7550 - Bldg. E 2225
Offers extrahelp by faculty and use of Anatomy and Physiology labs for students in anatomy and physiology courses.

Physical Therapist Assistant
516.572.7556 - Bldg. E 211 A
Offers tutoring and program specific computer learning software for physical therapist assistant students.

Radiologic Technology
516.572.7559 - Bldg. E 120
Provides tutoring and program specific computer learning software for radiologic technology students.

Respiratory Care
516.572.7560 - Bldg. E 218
Provides tutoring and program specific computer learning soft- ware for respiratory care students.

Surgical Technology
516.572.7299 - Bldg. E 312
Offerstutoring, practice labs,and program specific computer learning software for surgical technology students.

Art

Ceramics
516.572.8040 - Bldg. G 178
Offers hours for students in ceramic and scul pture courses to work on their projects.

Computer Graphics
516.572.8068 - Bldg. G C55/45/50
Offers hours for studentsin computer graphics and other art courses to work on their projects.

Photography
516.572.7166 - Bldg. G C20/23
Offers hours for students in photography courses to work on their projects.

Printmaking
516.572.9653 - Bldg. G 272
Offers hours for students in printmaking, and students developing art portfolios to work on their projects.

Biology

516.572.7839/8078 - Bldg. F 107
Provides tutoring and supplemental assistance for studentsin biology courses.

Chemistry

516.572.9976/7274 - Bldg. C 115
Offerstutorial services, text answer books, self-help worksheets, videotapes on specific chemistry topics, computerized tutorials (ADA-enhanced
computer available) for students currently enrolled in chemistry courses.

Communications

516.572.9671 - Bldg. F 117
Offers computer-assisted instruction for students in advanced ESL communi cations courses, tutoring for students in American Sign Language
courses and audio/video supplementary materials and software programs for communications classes.

Engineering/Physics/Technology

516.572.7272 - Bldg. D 218
Offerstutoring to students enrolled in courses in the department. Day and evening hours are available; call department for times.

The Language Center of Lifelong Learning

516.572.7062 - Bldg. F 307
Offersindividual and small group tutoria sessions to students enrolled in The Language Center of Lifelong Learning.

Foreign Languages

516.572.7416 - Bldg. M 15
Offerstutoring, audio, video, computer-assisted foreign language learning materials, and access to the Internet for students enrolled in any foreign
language course.

Hospitality Business

516.572.7344 - Bldg. K 5
Offers hours for students to work on their projects.
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Interior Design

516.572.7587 - Bldg. A 207
Offers hours for students to work on their projects.

Legal Studies

516.572.7774 - Bldg. A 107
Offerstutoring as well as other learning aids for students enrolled in Law courses. Access to Westlaw. Day, evening and weekend hours; call
department for times.

CSD Computer Access Lab

516.572.7670 - Library 214A
Provides adoptive computer systems for students registered with the Center for Students with Disabilities. Contact this Center for Students with
Disahilities 516.572.7241/42 for information.

Marketing/Retailing/Fashion

516.572.7587 - Bldg. A 213
Offerstutoring in Marketing 101 and Retailing 111. Hours by appointment only.

Fashion Design
516.572.7587 - Bldg. A 217
Offers hours for students to work on their projects.

Mathematics/Computer Science/ Information Technology

Computer Learning Centers

For students enrolled in computer courses.

51.572.7379 - Bldg. B 225

Provides walk-in help with assignments, tutoring by appointment only, help classesin fall and spring semesters, computers with program specific
applications and review sessions for students enrolled in Math Department computer courses.

Math Center

For students enrolled in math courses.

516.572.7394 - Bldg. B 130

Offers brief walk-in individual help, topical help classes (fall and spring semesters only), thirty-minute tutoring sessions by appointment only,
text answer books, self-help worksheets, and videotapes for specific courses for students enrolled in mathematics courses.

Music

516.572.7636 - Piano Lab - Bldg. Z
Provides pianos for practice for studentsin piano courses.

Tutorial Center
516.572.8198 - Bldg. H 114
Offerstutorial help for students in music classes. Hours by appointment only; call department.

Sound Recording Lab
516.572.8198 - Bldg. H 114
Provides tutoria help for studentsin Studio Recording Technology courses. Hours are by appointment only; call department.

Nursing
516.572.9630 - Life Sciences Bldg.

Nursing Learning Center - Life Sciences Bldg. 323
Provides students with opportunity to enhance skills.

Computer Learning Center - Life Sciences Building 324
Offers web-based computer assisted programs.

Physical Sciences

For students enrolled in Physical Sciences (SCI) courses.

516.572.7010/7278 — Bldg. C 216

Offerstutorial assistance with Physical Sciences lecture and lab topics. Hours for the fall/spring semesters will be posted outside the door of room
C 216.
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Reading/Basic Education

516.572.8979

Basic Education Reading/Writing Learning Center

Bldg. V 110

Offerstutoring in reading and writing, computer assisted learning programs word processing and Internet access for students enrolled in Basic
Education Program reading and writing courses.

Basic Education Math Center
516.572.8046 - Bldg. V 112
Provides tutoring and computer assisted math learning programs for students enrolled in Basic Education Program math courses.

Basic Education Center for Studentswith Disabilities
516.572.8975 - Bldg. V 111
Provides tutoring accommodations and assistive technology for students with disabilities enrolled in Basic Education Program courses.

Reading Help Center
516.572.7464 - ext. 25359 (Bldg. M 207), ext. 25360 (Bldg M 209)
Offerstutoring and computer reading programs for students enrolled in Reading 001, 002 and ESL Reading courses.

Contact the particular Learning Center for Summer and Winterim session hours Centersare closed on holidays and holiday weekends.
Centersareavailableto current NCC students alumni, and senior observersenrolled in cour ses.

Learning Resources

Academic Computer Service

Academic Computer Services (ACS) provides computer support for the instructional areas of the College. Our servicesinclude, but are not
limited to, administration of the public access student computer labs; consultation with faculty to provide software solutions in their disciplines;
evaluation and introduction of new technology and software for faculty, staff and students; academic computer lab technology design, setup and
maintenance; technical administration support of the College web site and intranet site; and administration, faculty and staff Email support.

Academic Computing Centers

The Academic Computing Centers function as resource centers for students and faculty, offering support in a networked environment with full
Internet/Intranet access. The centers provide ongoing technical support for the academic computer needs of the College. The knowledgeabl e staff
assists users with current software applications such as Microsoft Windows, Microsoft Word, Microsoft Excel, Microsoft PowerPoint, Microsoft
Access, Microsoft Publisher and Internet Explorer. Our technical staff also provides support for online resources, multimedia and departmental
proprietary software that supplement classroom instruction and assignments.

For moreinformation, contact Academic Computer Servicesat: 516.572.7624
or stop by one of the Center locations:

Library - 2nd floor

Bldg. G - Room G145/149

Organizations & Affiliations
Alumni Association of Nassau Community College, LTD

The Alumni Association of Nassau Community College, Ltd., a not-for-profit corporation, was founded in 1985 to create and maintain, among
the College's graduates, an abiding sense of personal commitment to the life and growth of Nassau Community College.

The Alumni Association is a self-sustaining organization whose officers, directors, and membership is composed of dues-paying graduates of
Nassau Community College.

Membership is open to all degree and certificate recipients of Nassau Community College. Lifetime membership dues are $50.00. Membership
dues are primarily used to fund the Association's scholarship program.

The scholarship program provides funds for students attending the College. The Association strives to increase the number of scholarships each
year. The present goal isto award a scholarship to a student from every high school in the County who plans to enroll at Nassau Community
College.

Nassau Community College Foundation, Inc.

The Nassau Community College Foundation is an eleemosynary corporation formed to promote the interests of the College. The Foundation is
structured to meet the ever-increasing demands of the future by providing an independent avenue to receive philanthropic aid, which assistsin
the continuing development of the College and its varied programs. The Foundation may accept, hold, invest, reinvest and administer any gifts,
bequests, or trusts which benefit the College.

The Foundation disburses funds for the purposes of scholarship awards to students, faculty development programs and various activities which
enrich the educational programs of the College. In some instances, the Nassau Community College Foundation functions as the fiduciary agent
for the receipt of grants written by faculty and professional employees.
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The primary focus of the Foundation's activitiesis the scholarship program. Direct support to students assists in the fulfillment of their
educational goals. Through the auspices of the Foundation, scholarships are awarded to outstanding students in academic departments.
Additionally, programs in faculty development, leadership and cultural activities are undertaken through the efforts of the Foundation Board.

The Foundation is governed by a Board of Directors composed of prominent members of the business and professional community, each of
whom is dedicated to the goal's of higher education and the success of Nassau's students.

The State University

The State University of New York (SUNY) encompasses 64 geographically dispersed campuses (both two and four-year) that bring educational
opportunitiesto virtually all New Y ork citizens. It comprises the nation's largest centrally managed system of higher education. Nassau
Community Collegeisthe largest single campus of 30 two-year colleges operating under the system. When founded in 1948, the State University
of New Y ork system consolidated 29 Stat-operated, but unaffiliated, institutions whose varied histories of service dated as far back as 1816.
SUNY has grown to a point where itsimpact is felt educationally, culturally, and economically the length and breadth of the state. Asa
comprehensive public university, SUNY provides a meaningful educational experience to the broadest spectrum of individuals. Just under
428,000 students (full and part-time) are pursuing traditional study in classrooms or are working at home, at their own pace, through such
innovative institutions as Empire State College - for over two decades, aleader in non-traditional education, distance learning and assessment of
prior learning.

SUNY's students are predominantly New Y ork State residents, who represent more than 95 percent of the University's under- graduate
enrollment. Approximately one-third of all New Y ork State high school graduates continue on to a SUNY institution. Nassau Community College
has the highest number of minority students among SUNY's community colleges. Approximately one-third of the total enrollment is 25 years of
age or older, reflecting SUNY''s services to specific constituencies, such as training for business and industry, continuing education, and awide
array of community services to promote both personal enrichment and professional growth.

The State University is governed by a Board of Trustees, appointed by the Governor, which directly determines the policies to be followed by the
34 state-supported campuses. Community colleges have their own local boards of trustees whose relationship to the SUNY board is defined by
law.

The University motto is:
"TO LEARN...TO SEARCH...TO SERVE"
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Clubs & Organizations

Access Club

Accounting Society

Achilles Club

Alpha Beta Gamma

American Sign Language

Anime Club

Art Club

Asian American Club

Associated General Contractors
Association for Computing Machinery(ACM)
Biology Club

Black & Hispanic Lost History Club
Botany Club

Caribbean Students Organization
Chamber Choir Club

Chess Club

CircleK International

Circus Arts Club

Comic Book Club

Communications Club

Computer Graphics Club

Concrete Canoe Club

Creative Writing Club

Criminal Justice Society

Cure for Cancer Club

Design Innovators

Earth Science Field and Research Club
Economics Club

Engineering Society

Engineering Society Blood Drive
Entrepreneurs Club

Environmental Club

Epicurean Club

Evening Music Club

Filiipino Club

Firefighter Robot Club
Francophone Club

Future Teachers Club

Gadlic Society

Gamma Tauma

Gospel Chair

Haitian Students Association (HSO)
Haraya

Health Information Technology Club
Health Phys-Ed Club

Honors Club

Hotel-Restaurant Club

Human Relations Society

Interact

Interior Design Club

International Y outh Fellowship
Intervarsity Christian Fellowship
Intramural Sports

Investment Banking & Financial Markets
Istanbul Club

Jamaican Vibes Club

Jazz Club

Jewish Student Organization
Lambda Epsilon Chi

Leap

Make a Difference Club

Marketing Club

Mathematics & Computer Club
Media Arts Club

Medical Laboratory Technology Club
Meteorology Club

Mom's Club

Mortuary Science Club

Multicultural Club

Museum Club

Music Majors Club

Muslim Students Association

Nassau Concerts

NCC All Ears

NCC Amnesty International

NCC Breakers

NCC Idol

NCC Speech Debate Team

NCC Step Team

NCC Urban Hip-Hop Dance Club
Newman Club

Nursing Club

NYPIRG

Orientation Service Group

Outing Club

Paralegal Club

Peace work

Philosophy

Phi Theta Kappa - Day

Phi Theta Kappa - Evening
Photography Club

Physical Therapist Assistant Club
Palitical Science Club

PRIDE

Programming Board

Psi Beta

Psychology Club

Radiology Technology Club
Respiratory lab

Science Fiction Fantasy Club

Ski Club

Saciety Of Civil Engineers

Society of Women Engineers

Sound recording Tech Club

South Asian Student Association
Student Advocates for Sexual Health (SASH)
Student Government Association (SGA)
Student Organization of Latinos (SOL)
Student Parent Club

Super Highway Club

Student Veterans Association
Surgical Technology Club

TISA (Total Immersion Student Association)
Transfer Club

Vignette

Wall Street Club

Women's Criminal Justice Association
Women Student Association

Writers Slam Society
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Student Services

The Dean of Studentsis located in the College Center Building Room 312 and is responsible for most student support services. Students requiring
assistance with general student advocacy or special problems, should contact this office.

In addition, services are provided to students by the Office of Health Services, the Department of Student Personnel Services and the Academic
Advisement Center.

Academic Advisement

The Academic Advisement Center is the College's main resource center for academic advisement. It is the primary academic advisement

provider for liberal arts and undecided students, either currently attending or returning to the College. The Center is staffed by a core of trained
professional advisors and teaching faculty who serve on arotating basis. Current and returning students in non-liberal arts areas should contact
advisorsin their mgjors. The Center notifies new students of advisement information viatheir NCC email. Current and returning students
are seen on awalk-in basis.

The Center is also the primary advisement resource for al current and returning evening students except those in the "specialized programs"
listed immediately below.

e Administrative Business Technology;
» Allied Health Sciences;

 Art;

» Engineering Sciences;

e Math and Computer;

* Sciences,

e Mortuary Science;
* Musicand

e Nursing.

Contact & Location
The Academic Advisement Center islocated south of the Quadrangle in Building "U" in the one-story annex behind the red brick College Union
Building. To contact the Center, please call the main phone number at 516.572.7436.

Mission

The mission of the academic advising program at Nassau Community Collegeisto assist students in the development of meaningful educational
plans that are compatible with their goals. Further, it isto fully inform students regarding requirements in their areas of concentration and expose
students to the variety of course and degree options offered by the College. This should take the form of an ongoing discussion between advisor
and student, beyond merely a consideration of selecting courses for registration.

Purpose
The Office of Academic Advisement, located at the Academic Advisement Center is responsible for the overall coordination and direction of the
advising program at the College. These programs are provided in several different locations as listed in the following table:

Academic Advisement for Liberal Arts Studentson"B" academic standing
These students should contact the Center for Educational and Retention Counseling (CERC) located in Building M (Nassau Hall), Room 19.
Please call for hours at 516.572.7141.

Advisement for Studentson Academic Probation (" D" Standing) resulting from Low Grade Point Average

A student whose Academic Standing is currently "D Probation due to GPA” as designated on the student’ s transcript, is blocked from registering
until he/she has obtained advisement from an Educational Counselor in the Center for Educational Counseling and Retention, Student Personnel
Services, Nassau Hall, Rm. 19.

Program or Service L ocation of Academic Advisement

Liberal arts or interest areas within liberal arts Advisement Center and Liberal Arts Departments*

Undecided students Academic Advisement Center

Adult (25+) day students Prof. Robert A. Rubin, Center for Educational Counseling and
Retention
Student Personnel Services, Nassau Hall, Rm. 19

Career-oriented degrees and certificates Supervising academic departments

Evening students Academic Advisement Center and specific academic departments as
announced

Honors Program Bradley Hall, Rm. 1

English as a Second Language (ESL) Academic Advisement Center (Inquire for hours)
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Students with Disabilities Center for Students with Disabilities, Building U
Basic Education Program North Hall, RM. 205

Liberal arts students with two or three remedial Student Personnel Services, Nassau Hall, Rm. 11
(except Basic Education or ESL)

* The Libera Arts Departments include Biology, Chemistry, English, Economics/Finance, Foreign languages, History/Political Science/
Geography, Philosophy Physical Science, Psychology, Sociology/Anthropology.

Adult Resource Center

An Adult Resource Center meets the specia needs of adult students (defined as those 25 years of age or older). The objective of these services
isto assist adult students to evaluate their own potential and special needs through counseling, testing and advisement. Students will also be
assisted in scheduling their courses to meet their individual needs. Courses are available, day, evening, weekends, online, on the air, and through
independent study.

Support services are also available for financia aid, career and transfer counseling,job placement and child care. For further information call the
Adult Resource Center Coordinator, Professor Robert Rubin, at 516.572.7103 or visit our center at Nassau Hall, room 19.

Career Counseling Center

The Career Counseling Center, located in Building M, Room 14, is staffed by professional career counselors who provide counseling and
vocational testing for students seeking to make career decisions. The center houses a career information center which contains resource materials
including videos books, magazines and an extensive pamphlet file on avariety of career fields. The center sponsors career planning workshops
and special career programs throughout the year. For a detailed description of services special events and office hours, individuals are encouraged
to visit the Center on-line at the College website (www.ncc.edu/careercounseling) or to call us at 516.572.7696.

Center for Educational & Retention Counseling

Earning a college degree requires the student to make a commitment to academic achievement and to make the necessary educational decisions.
Educational counselors assist all students with wide range of concerns from educational decision-making to personal, social or family problem
solving.

CERC counselors offer help in the following areas:

» counsel students with low grade point averages
» educational planning

* study skills enhancement

» changing area of concentration (major)

* review of academic standing

* test anxiety and relaxation techniques

» lifeskills- balancing life, work and home

» clarifying goals and decision-making

The center islocated in Building M, Room 19, 516.572.7141. Visit us online at www.ncc.edu/CERC

Center for Service Learning (CSL)

The Center for Service Learning seeks to reinvigorate the civic mission of higher education and ingtill in students a sense of socia responsibility
and civic awareness. It is apedagogical tool which encourages studentsto learn and explore issues vital to society, inside and outside the
classroom. Students learn from engaging with communities by active participation. Faculty and staff guide students through this process through
structured reflection and the integration of theory and practice.

Service Learning can take place through partnership with charities, non-governmental organizations, statutory bodies, community agencies or
organizations with afocus on socia responsibility.

The Center islocated on the Plaza Level, Tower Building. Call 516.572.9775 for information and office hours.

Center for Students With Disabilities

The College provides the following support services for students with documented physical,hearing,visual,psychiatric, and learning
disabilities:

» academic, career and personal counseling removal of architectural and attitudinal barriers

e priority registration

» group tutoring in math, organizational and study skills

» appropriate classroom and testing accommodations
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sign language interpreters

adapted computer access

cultural program

referrals to other campus services
clarifying goals and decision-making

The Center islocated in Building U, 516.572.7241. Call for office hoursor visit uson line at www.ncc.edu/CSD.

It isthe responsibility of the student to identify himself or herself as disabled upon entrance to the College, by notifying the Center for

Students with Disabilities. Since each type of disability varies, the documentation needed by the CSD office will aso vary. Individuals needing
accommodations are strongly encouraged to contact the Center for Students with Disabilities, which islocated in Building U. The Center can be
reached by voice telephone at 516.572.7241 or TTY at 516.572.7617.

Center for Veterans Affairs

The Center for Veterans Affairs assists students in obtaining the education benefits to which they are entitled to from the Department of Veterans
Affairs. In addition, the Center provides information and referrals to various services designed to help veterans make a smooth and productive
transition from military to college life. Services include: how to apply to the College, utilizing financia resources including Post 9/11 Gl Bill,
counseling referral, and assistance with scheduling.

The Center is located on the Plaza Level, Tower Building. Call 516.572.9775 for information and office hours.

Child Care Services

The Children's Greenhouse is a not-for-profit child care center providing quality child care to NCC students and other members of the College
community since 1979. The Center enrolls children between the ages of 8 weeks and 5 years of age in six age-related groups.

The Children's Greenhouse is licensed by New Y ork State Office of Children and Family Services and is staffed by professionals who provide a
safe, nurturing and educational experience for the children who attend.

Fees are charged on a sliding scale based on family income and subsidies are available for eligible student parents. Families are accepted from the
waiting list based on date of application, scheduling needs and the age of the child. Call 7614 for information and an application packet.

Phone Number: 516.572.7614

Hours of Operation

Fall and Spring Semesters:

Monday and Wednesday — 7:15 am to 8 pm
Tuesdays and Thursdays— 7:15 am to 8:30 pm
Summer Sessions:

Monday to Thursday — 7:15 am to 5:30 pm

Financial Aid Office

The College offers federal, state and college financial aid in the form of scholarships, grants, loans, and work to eligible students. A description
of these programs and how to apply may be found in the Finances and Financial Aid section under Policies and Procedures of this catalog.
Information regarding financial aid is available at the Financial Aid Office, which islocated on the 3rd floor of the Administrative Tower, or by
telephone at 516.572.7396 or email at financialaid@ncc.edu.

Health Services

Student Health Servicesistemporarily located in the “C” Cluster, Room 107 and is staffed by registered nurses. Hours are Monday through
Friday from 8:00 am to 3:45 pm. (Please arrive 15 minutes prior to closing).

New York State Public Health Law requires that students born on or after January 1, 1957 and enrolled in 6 or more credits must file proof of
immuni zations against measles, mumps and rubella and complete a meningitis survey. Failure to comply with thislaw within 30 days from the
start of the semester will result in a student’s disenrollment from classes without arefund of tuition and fees.

Student Health Services provides emergency care, medical care, consultations and referrals to appropriate health facilities. Over the counter
medications are available to students 18 years and older. Consent forms for students under 18 years of age are available to be notarized by a
parent/guardian to receive care and OTC medications.

Health related literature and pamphlets are available. Other services provided are screening of immunizations forms, physical education waivers
(gym waivers) alied health, nursing, mortuary science and all sports physical exam forms. Health insurance information is available at the
Student Health Services office aswell as online. All students are covered by an accident insurance plan (excluding motor vehicle accidents).
Full time students are covered by a 24-hour aday, seven day aweek policy. Part time students are covered only while on campus. The

accident insuranceis included in the student activity fee. For adetailed description of services, please visit the college website: www.ncc.edu/
healthservices or call us at 516.572.7123.
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International Student Services

The College offers special servicesto international students who may have been educated abroad, who hold temporary visas, or who are legal
permanent residents of the U.S.

The Office of International Student Affairs provides servicesto all non-immigrant students attending Nassau Community College, including those
enrolled in the LINCC (Language Immersion at NCC) program. The purpose of the ISA Office is to assist students with regulations related to
their statusin the United States.

Services include visa/status advisement for students in their home countries, advisement of international transfer students, change of status and
reinstatement applications, and on travel/ consular issues. Advisement on work authorization and Social Security issuesisalso provided. In
addition, the I SA Office administers the College international health program.

Applicants who will require a student (F-1) visain order to attend Nassau Community College or our LINCC program should contact the

ISA office at 516.572.7053 in order to obtain an Admissions Guide & Application, and the application forms necessary to secure an 1-20 (the
document that is required before an F-1 visa can be issued). An 1-20 will not be issued until a student has been accepted into a program of study at
the College.

Students (attending or planning to attend NCC) needing assistance with visa or status concerns should contact Admissions or the Office of
International Student Affairsat 516.572.7053 (Life Sciences Building, Rooms 141-149). The | SA Office can also be reached viae-mail at
i saoff @ncc.edu.

For more information on the LINCC program or the college placement test, please contact the LINCC office directly at 516.572.7236.

Job Placement

The Job Placement Office, located in Nassau Hall, Room 39, is available to assist students seeking employment and internship opportunities.
The staff of trained professional's provides a comprehensive service designed to ensure placement in an employment environment consistent with
individual academic interest. Workshops are scheduled each semester to assist students in developing appropriate pre-job training skills. Call
516.572.7132 or visit us online at www.ncc.edu/jobplacement.

Media, Arts & Cultural Organizations

Theatre

The Department of Theatre and Dance presents an extensive, open-to-the-public production program which includes a children's musical, a dance
concert, ajoint production with the Africana Studies Department, and numerous other plays and musicals. Auditions for these productions are
open to students enrolled for aminimum of credits at the College, and all interested students are encouraged to audition. Audition notices are
posted on the Call Board in the Theatre (Building W).

Music

The Music Department invites students to participate in various performance groups.The following are open to all students without audition:
Orchestra,Concert Band, Chorus, Jazz Ensemble and Jazz Big Band. Other music ensembles are open to students by audition: Vocal Ensemble
Chamber Choir), Chamber Ensemble and Jazz Improv Ensemble. Two additional groups are limited to studentsin the music degree program:
Percussion, Ensemble and Classical Guitar Ensemble. Community members and interested high school students may join some of our performing
groups. For more information, call the Department at 516.572.7446.

In addition to performances by the above ensembles, the Music Department presents several student recitals each semester, as well as faculty
concerts and recitals by renowned guest artists.

English

The Creative Writing Project of the English Department sponsors a wide range of activities for student writers. These include the projects of

the Creative Writing Club, which produces the annual student literary magazine and holds regular meetings, public readings by students and
distinguished visiting writers, group or individual use of a student publication center and resource room housing computer facilities and materials,
such as recordings and magazines, and publication of an annual newsletter high-lighting campus literary events and creative work by students. In
addition, the Writing Workshop of the English Department hosts ESL group meetings in which topics of current interest are informally discussed
by native and non-native speakers of English. (These groups are sponsored jointly by the Reading, Communications, and English Departments.)

College Radio Station, WHPC 90.3 FM

The College radio station, WHPC (90.3 FM), operating 24- hours a day, maintains three studios (recording, news, and "on the air") for the
broadcasting of information of importance and interest to the community including College courses for credit, news, interviews, music, and
educational informational programming. The studios are equipped with state-of-the-art recording equipment including the latest digital audio and
recording equipment. The station receives the Associated Press News service via satellite. These resources are comparable to those found in many
commercia radio stations.

Student volunteer applicants are tested for their voice quality. Auditions are held weekly during the semester on Thursday, between the hours of
11:30 am. to 12:45 p.m. for students interested in pursuing a career in broadcasting. Student volunteers operatein all areas of the station, which
provides a quality radio broadcast to all of Nassau and parts of Suffolk, Queens, Brooklyn, and New Y ork City.
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Art

The Art Department provides a number of cultural activitiesto students, the College community and the public. The Art, Photography and
Computer Graphics Clubs invite guest artists to speak on campus and take field trips to galleries and museums. Other Department activities
include Firehouse Gallery exhibitions by nationally and internationally known artists and craftsmen all of which are open to the public. The
Firehouse Gallery aso sponsors annual faculty and student shows as well as open competitions. The work of both students and gallery artistsis
regularly featured in the display casesin Building G as well as the College Center Building. In addition, the Art Forum lecture series sponsors
demonstrations, lectures, films and visiting artists throughout the academic year.

Psychological Counseling Center

The Psychological Counseling Center offers students psychological assessment, counseling, crisis intervention and referral s to off-campus
resources. To make an appointment, students can call 516.572.7698 or stop by the office in Nassau Hall, Room 9. Please visit the psychological
counseling webpage.

Student Activities

The student activity program has grown from a conviction that education is not restricted to scheduled classes, that the hours outside the
classroom are of major importance and that the student activities program can give a new dimension to education.These activities expand the
means through which the College educates.

The activities program is planned and implemented, in large part, by studentsinvolved in clubs and organizations. These social, cultural, and
recreational activities enrich the lives of those participating and give student |eaders the opportunity to plan and implement programs. This
responsibility helps students build character, develop greater understanding of others, learn leadership skills, and have a greater sense of their own
abilities.

To be eligible to serve as a campus-wide student leader, students must comply with the College policy on "Eligibility for Student L eadership
Positions."

Call the Student Activities Office at 516.572.7148 or visit us online at www.ncc.edu/studentactivities.

Faculty-Student Association

The Faculty-Student Association,through its board of directors, sets and administers policies for the purpose of creating and implementing
programs of cultural, social, educational, and recreational value to the College community. It also allocates and disburses the student fees
collected by the College in support of these programs.

The Association was organized under New Y ork State laws in accordance with State University policy. It is anon-profit, educational membership
corporation. Its board of directorsis comprised of five students, five faculty members and three administrative officers. The student and faculty
directors are elected,while the three administrative directors serve by virtue of their positions at the College.

College Center

The College Center Building is the hub of student activities. Socia and cultural programs and a variety of recreational activities take place here.
Activities include lectures, concerts and socia programs. Meeting rooms,student organization offices, information areas, and counselors' offices
are also located in the CCB. Call 516.572.7148 for program information.

Social Programming

The Programming Board and Nassau Concerts are responsible for the major social programs on campus. The Programming Board offers a variety
of socid activities including dances, film festivals, comedy programs, and holiday parties. Nassau Concerts provides a concert series with both
day and evening performances.

Student Government Association

Each entering student automatically becomes a member of the Nassau Community College Student Government Association (SGA). This
Association, through the Student Senate, provides for student participation in the College governance process. SGA apportions the income from
student activity fees among the other student organizations,makes recommendations concerning the conduct of the student body, recommends
policies affecting student life, and, in all ways, represents student interests.

Student Publications
There are two campus publications: Vignette, the weekly newspaper and the annual literary magazine produced by the Creative Writing Club.

Student Athletic Programs

The Faculty-Student Association sponsors programs in women's and men's intercollegiate athletics. The College is a member of the National
Junior College Athletic Association and participates in Region XV competition.

The women's intercollegiate program has gained national prominence, fielding regional championship teamsin bowling, volleyball, basketball,
soccer, Cross country, lacrosse, softball, tennis, and track. The women's program has won two national championships, onein soccer and onein
tennis.

The men's intercollegiate program takes pride in its dominance over other junior collegesin Region XV. The men's teams have captured national
titlesin bowling, baseball, soccer, golf, wrestling and lacrosse, along with numerous regional titlesin cross country, football, basketball, tennis,
and track.
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In addition, the intercollegiate Athletic Department sponsors teams in women's dance, cheerleading, and coed equestrian teams.

Eligibility
All student athletes must be registered as full-time students (12 credits or more) to maintain athletic eligibility.; Student-athletes should visit the
Athletic Department office for further clarification on transfer status, Grade Point Average, and other matters.

Transfer Counseling

The Transfer Counseling Office is located on the first floor of Building M, Nassau Hall and Room 4A .Students can obtain information regarding
transfer opportunities to four-year colleges and universities. Information regarding scholarships can also be obtained at the Transfer Counseling
Office.

The Transfer Counseling Office schedules group meetings as well asindividual appointments to discuss any transfer concerns students may have.

An annual Transfer Day program (College Fair) and annual Evening Transfer Program are coordinated by the Transfer Counseling Office.
Representatives from four-year colleges and universities schedule visits to our campus through the Transfer Counseling Office. Transfer
information is published weekly in the student newspaper, the Vignette.

Thelibrary in the Transfer Counseling Office has alarge collection of catalogs from four-year colleges and universities. Reference materials,
financial aid formsfor transfer students, State University (SUNY) applications, City University (CUNY') applications and applications for most
local colleges and universities are also available. Call the Transfer Counseling Office at 516.572.7127/8 or visit us online at www.ncc.edu/
transfercounseling.

Volunteer Service Center

The Volunteer Service Center places interested students in volunteer positions with community agencies and organizations. It helps provide our
students with pre-professional experience, as well as providing agencies and organizations with qualified, motivated students eager to learn and
apply their skills. Interested students may contact the Center in the Job Placement Office, located in Building M. Call 516.572.7132 for office
hours.

Women's Resource Center

The Women’s Resource Center was founded by the Department of Student Personnel Servicesin the early 1970 to provide aforum for discussion
of concerns to women and to bring educational programs to the campus and community.

The Women's Center faculty coordinators can be contacted at 516.572.7698 in Building M, Room 14 or visit the Women's Resource Center
webpage.
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Academic Information

The Office of the Vice President for Academic Affairsis responsible for the implementation, interpretation of, and compliance with all academic
regulations.

The Office of the Registrar is responsible for the registration of students, evaluation of transfer credits once a student isin attendance, and
maintenance of all academic records. Official certifications regarding student records are provided as required. Students should contact the
Office of the Registrar for information, rather than rely on unofficial sources. The Office of the Registrar islocated on the lower level of the
Administrative Tower.

Academic Dishonesty & Plagiarism

Academic dishonesty, which includes plagiarism and cheating, will result in some form of disciplinary action that may lead to suspension or
expulsion under the rules of the Student Code of Conduct. Cheating can take many forms including but not limited to copying from another
student on an examination, using improper forms of assistance, or receiving unauthorized aid when preparing an independent item of work to be
submitted for a grade, beit in written, verbal or electronic form. Anyone who assists or conspires to assist another in an act of plagiarism or any
other form of academic dishonesty may also be subject to disciplinary action.

Plagiarism is a particular type of academic dishonesty that involves taking the words, phrases or ideas of another person and presenting them as
one's own. This can include using whole papers and paragraphs or even sentences or phrases. Plagiarized work may also involve statistics, lab
assignments, art work, graphics, photographs, computer programs and other materials. The sources of plagiarized materials include but are not
limited to books, magazines, encyclopedias or journals; electronic retrieval sources such as materials on the Internet; other individuals; or paper-
writing services.

A student may be judged guilty of plagiarism if the student:

(a) Submits as one's own an assignment produced by another, in whole or in part.

(b) Submits the exact words of another, paraphrases the words of ancther or presents statistics, lab
assignments, art work, graphics, photographs, computer programs and other materials without attributing
the work to the source, suggesting that this work is the student's own.

Allegations of student plagiarism and academic dishonesty will be dealt with by the appropriate academic department personnel. It is the policy
of Nassau Community College that, at the discretion of the faculty member, serious acts will be reported in writing to the Office of the Dean of
Students, where such records will be kept for aperiod of five years beyond the student's last semester of attendance at the College. These records
will remain internal to the College and will not be used in any evaluation made for an outside individual or agency unless there is adisciplinary
action determined by aformal ruling under the Student Code of Conduct, in which case only those records pertaining to the disciplinary action
may apply. A student whose alleged action is reported to the Office of the Dean of Studentswill be notified by that office and will have the right
to submit aletter of denial or explanation.

The Dean will use his’lher discretion in determining whether the alleged violation(s) could warrant disciplinary action under the Student Code of
Conduct. In that case the procedures governing the Code of Conduct will be initiated.

Academic Programs

The New Y ork State Education Department has authorized Nassau Community College to award degrees and certificates in the following
programs listed with HEGI'S (Higher Education General Information Survey) code. Students are advised that enrollment in other than registered
or otherwise approved programs may jeopardize eligibility for certain State and Federal aid awards.

Name Degree HEGIS Code
Acting AA. 5610
Administrative Business Technology-Admin | A.A.S 5005
Support

Administrative Business Technology-Admin | Cert. 5005
Support

Administrative Business Technology-L egal AAS. 5005
Administrative Business Technology-L egal Cert. 5005
Administrative Business Technol ogy- AA.S. 5005
Medical

Administrative Business Technol ogy- Cert. 5005
Medical

Administrative Business Technol ogy- Cert. 5005
ENCORE
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American Sign Language AA. 5599
Art A.S 5610
Art Studies AA. 5610
Biology A.S. 5604
Business Administration Cert. 5004
Business-Accounting AAS 5002
Business-Accounting AS. 5002
Business-Business Administration A.S. 5004
Business-Fashion Buying & Merchandising AA.S. 5004
Business-Marketing AAS. 5004
Business-Retail Business Management AAS 5004
Business: Transportation & Logistics AAS. 5011
Management

Civil Engineering Technology AAS. 5309
Commercia Art: Digital Technologies AAS. 5012
Communication Arts AA. 5008
Computer Info Systems. Microcomputer Cert. 5101
Computer Repair Technology AAS. 5105
Computer Science AS. 5101
Construction Management Cert. 5317
Criminal Justice A.S. 5505
Dance AA. 5610
Design (Fashion) Apparel Design AAS. 5012
Design: Interior Design-Home Furnishings AAS. 5012
Desktop Publishing and Design Cert. 5012
Dietary Management Cert. 5404
Disability Studies AA. 5501
Disability Studies Cert. 5501
Electrical Engineering Technology AAS. 5310
Emergency Management A.S. 5508
Engineering Science AS. 5609
Financial Markets Cert. 5003
Fire Science A.S. 5507
Food and Nutrition A.S. 5404
Food Service Administration, Restaurant AAS. 5010
Management

Food Service Technology Cert. 5010
Health Information Technology AAS. 5213
Health Information Technology Cert. 5213
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Health Studies A.S 5299
Hotel Technology Administration AA.S. 5010
Human Services: Community Service and AA. 5506
Social Welfare

Information Technology AA.S. 5101
Interior Design-Home Furnishings Cert. 5012
Liberal Arts & Science - Humanities & AA. 5649
Social Science

Liberal Arts & Science - Math & Science AS. 5649
Liberal Arts & Science: Adolescence AA. 5649
Education

(Teacher Education Transfer)

Liberal Arts & Science: Adolescence A.S. 5649
Education

(Teacher Education Transfer)

Liberal Arts & Science: Afro-American AA. 5622
Studies

Liberal Arts & Science: Childhood A.S. 5649
Education

(Teacher Education Transfer)

Liberal Arts & Science: Childhood AA. 5649
Education

(Teacher Education Transfer)

Liberal Arts & Science: Early Childhood AA. 5649
Education

(Teacher Education Transfer)

Liberal Arts& Science: Early Childhood A.S. 5649
Education

(Teacher Education Transfer)

Liberal Arts & Sciences. Mathematics A.S. 5649
Media AA. 5008
Medical Laboratory Technician AAS. 5205
Mortuary Science AA.S. 5299.2
Nursing AS. 5208.1
Office Technology-L egal Cert. 5005
Office Technology-Medical Cert. 5005
Office Technology: ENCORE Cert. 5005
Paralegal AAS. 5099
Paralegal Studies Cert. 5099
Performing Arts-Music AAS. 5610
Photography A.S. 5007
Photography Cert. 5007
Physical Education Studies A.S. 5299
Physical Therapist Assistant AAS. 5219
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Radiologic Tech: Radiation Therapy AAS. 5207
Technology

Radiologic Technology AA.S. 5207
Respiratory Care AA.S. 5215
Studio Recording Technology Cert. 5008
Surgical Technology AAS. 5211
Teaching Assistant Cert. 5503
Technical Theatre AA. 5610
Telecommunications Technology - Verizon AAS. 5310
Website Design Cert. 5012

Academic Standings

Academic standing is determined according to the regulations of the Academic Standing Committee and are made at the conclusion of each
semester. Academic standing will only be printed at the top of each semester on your online unofficial transcript.

Decisions made at the conclusion of the spring semester will remain in effect for aminimum of one full semester during the regular school year;
that is, until the conclusion of the following fall semester. Grades attained during the intervening summer sessions will be considered only in
conjunction with the following fall semester grades for purposes of releasing students from academic standing decisions or limitations.

Minimum Grade Point Average Required To Maintain Good Academic Standing
The following cumulative grade point averages (GPA) are the minimums which must be attained for a student to be considered in good academic
standing:

1.7 with 1-14 credits attempted (usually one semester)
1.8 with 15-29 credits attempted (usually two semesters)
1.9 with 30-47 credits attempted A - 2.0 with 48 or more credits attempted

A student whose cumulative average falls below these minimafor the first time will remain in good academic standing but shall be limited to 14
credits (or equivalent where preparatory courses are concerned) for the next semester. If, at the end of the next semester, the student’s cumulative
average still falls below these minima, then the student concerned shall be placed on academic probation and shall be restricted to part-time
(fewer than 12 credits) attendance.

Academic Dismissal Policy

The cumulative Grade Point Average (GPA) of students on probation will be reviewed at the end of the spring semester. Students whose
cumulative average remains below the required minimum will be academically dismissed. The Office of the Dean of Students implements,
interprets, and ensures compliance with this policy.

A previously dismissed student who is readmitted will not be dismissed under this policy if a GPA of 2.00 or higher is maintained in courses
taken since readmission, and if satisfactory progress is demonstrated in remedial courses taken since readmission.

Students have the right to appeal their dismissal. Appeals must be submitted in writing to the Academic Standing Committee through the office
of the Dean of Students no later than six weeks prior to the beginning of the semester for which they wish to be readmitted. Students who fail to
appeal their dismissal within the required time limit may submit an appeal in atimely fashion for readmission to a future semester. All appeal
decisions rendered by the Academic Standing Committee shall be final.

Academic Progress Requirementsfor Students Placed in Remedial Cour ses
Academic Progress Requirements for Students Placed in the Basic Education Program(BEP)

Students whose assessment test placement is the “Basic Education Program” must enroll in and successfully complete the Basic Education
Program (BEP) and any additional required remediation before enrolling in regular college courses.

The following conditions apply to students enrolled in the Basic Education Program:

1. Must enroll in this program in the first semester of attendance. The Basic Education Program is the equivalent of afull-time program;

2. Must satisfactorily complete BEP courses; (Withdrawal from individual classesin the BEP program is not permitted);

3. Will be academically dismissed from the College if they fail all three BEP courses in the first semester, and will be considered for
readmission only with the approval of amajority of their academic instructors;

4. May repeat asingle failed course only twice, and will be academically dismissed upon the third failure;

5. Will be considered for readmission only after being separated from the College for at least one year (fall/spring), and only if future
placement test results reveal no need for remediation in the area(s) for which the student was dismissed.
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Academic Progress Requirementsfor Students Placed in Remedial/ESL Courses
The following conditions apply to students who are not placed in the Basic Education Program but require aremedia/ESL course(i.e., COM 030,
ENG 001, ENG 030, MAT 001, MAT 002, MAT 003, RDG 001, RDG 002, RDG 030):

1. Students must enroll in required remedial/ESL courses during their first semester of attendance.

2. Theonly possible grades for these courses are “ S’ (Satisfactory), “U” (Unsatisfactory) and "UU" (Unofficial Withdrawal). For extreme
situations, see number 8 below.

3. Any student who does not successfully complete a required remedial/ESL course must register again for the course the following
semester.

4. Any student who earns agrade of “U” in arequired remedial/ESL course will be limited to the equivalent of 14 credit hours in subsequent
semesters until all remedial/ESL requirements are satisfactorily completed.

5. A student may repeat asingle, failed remedial/ESL course only twice, and will be academically dismissed after the third failure, upon
review by the Office of Placement Testing in consultation with the chair or the chair’ s designated coordinator of the department that
offers the remedial or ESL course.

6. MAT 003 may be taken only once. In the event of failure the student will be appropriately placed into MAT 001 or MAT 002 for what
will count as a second attempt at that course.

7. A dismissed student will be considered for readmission only after being separated from the College for at least one year (fall/spring), and
only if future placement tests results reveal no need for remediation in the course(s) for which the student was dismissed.

8. Students can only withdraw from the required remedial/ESL coursesif they are officially withdrawing from all courses for the semester in
response to extenuating circumstances, such as amedical or personal emergency. In such cases, the student must present to the office of
the Dean of Students cause for withdrawal from all courses and request a W grade that would not affect academic standing.

9. Some academic departments have designated courses which students cannot take until remedial/ESL requirements have been satisfied.
Students with remedial/ESL requirements cannot register for those restricted courses and may not add them through the Change of
Program or Drop/Add process.

Academic Program Requirementsfor Students Placed into Two or Three Remedial Courses
The following additional conditions apply to students who are not placed into the Basic Education Program but require two or three remedial
courses from among ENG 001, MAT 001, MAT 002, MAT 003, RDG 001, RDG 002.

In addition to fulfilling their remediation requirements specified in the previous section, these students must enroll in NCC 101 — The College
Experience, during the summer or winterim session prior to their first semester of attendance, or during their first semester of attendance.

Students required to enroll in NCC 101 and who do not successfully complete the course must register again for NCC 101 until they do so.
Impact of Withdrawal Grades on Academic Standing

* A student who withdraws from more than one course per semester (i.e., two or more “W” gradesin one semester) shall thereafter be
placed on academic limitation — no more than 14 credits permitted.

e A student who withdraws from more than one course during a semester of academic limitation, or who has not earned the required Grade
Point Average, shall be placed in the next more restrictive probation category.

* A student who earns atotal of six or more “W” grades will automatically be placed in the most restrictive probation category (i.e. PART-
TIME). “W" grades earned prior to September 1976 shall not apply.

* A student will be removed from academic limitation upon completion of the probationary semester’s program, provided he or she has
achieved the required grade point average and has not received more than one “W” grade.

» Students who feel that extenuating circumstances warrant an exception from this policy may appeal through the Office of the Dean of
Students.

» Grades attained during the summer sessionswill be considered in conjunction with the following fall semester grades for the purpose of
this policy.

» A student who has been placed on academic limitation is required to see a Student Personnel Services counselor.

Academic Progressfor Students on Academic Probation

A student currently on academic probation is required to obtain academic counseling at the Center for Educational and Retention Counseling
(CERC). A registration hold due to the student’ s low cumulative grade point average (GPA) will be placed. The hold will remain on a student’s
record until it is released by CERC. To have the hold removed a student must compl ete one of the following: 1) Attend a Retention Strategy
Session or, 2) Complete the online Retention Strategy Session. The CERC islocated in Nassau Hall (M Building) Room 19.

Classroom Disruption Policy
(Formerly the Classroom Management Policy)
Faculty has aright and responsibility to maintain a proper learning environment in the

classroom. Asintegral members of this partnership, students are expected to participate actively in the learning experience and must do so in an
appropriate manner.

Disruptive conduct in the classroom that interferes with the instructor's performance of his/her professional functions or that undermines the
integrity of student learning will not be tolerated. Disruptive conduct includes, but is not limited to:
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»  Students who routinely enter class late or depart early,

»  Students who repeatedly talk in class without being called upon;

»  Students who continually interrupt lectures,

»  Students whose cell phones repeatedly ring and/or emit an audible sound during class or students who repeatedly text during class;

»  Students who intimidate or harass a professor/classmate;

»  Students who threaten a professor/classmate, participate in a physical display of anger, or verbally abuse a faculty member/classmate;
»  Students whose classroom behavior otherwise violates the College's Student Code of

* Conduct and (or) Sexual Harassment and Sexual Violence Policy.

This negative behavior will incur faculty intervention and may result in disciplinary action.

The procedures designed to ensure the right of due process for both instructor and student, as well as the College's right to impose penalties for
infractions, are as follows:

1. Theinstructor will apprise the student of the inappropriateness of the behavior and ask that the negative behavior cease.
2. If negative behavior persists, the instructor may:
* a Refer the student to campus support services, and /or
* b. Remove the student from class for one class meeting and inform the student to contact the instructor prior to the next scheduled
class meeting.
» c. Incase of severe negative behavior, Public Safety will be called and the student will be immediately removed from class.

3. If the behavior persists and the faculty member wants to remove the student from class, the instructor will inform the chair immediately
and submit a signed and dated written statement of the incident to the Department Chair within two (2) academic calendar days. Within
two (2) academic calendar days, the Department Chair will call a meeting(s) with the faculty member and the student to review the
matter. If a unanimous resolution is not reached, the Student will have the opportunity to appeal his removal from the classroom to the
Dean of Students, by Chair using the Classroom Disruption Student Appeal Form

Campus Crisis Intervention
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Procedures for Campus Crisis Intervention
Dealing with an aggressive student or violent situation:

In asituation in which afaculty member is concerned about who he/she feels is an aggressive student, the faculty member should contact Public
Safety 516.572.7111.

For other psychological concerns:

1. Members of the Campus Community should contact Psychological Counseling (516) 572-7698 to request services for a student who seems
to be experiencing a psychological crisis situation.

2. Psychological Counseling will respond to these calls and assess the need for

a. If deemed an emergency, a psychological counselor will meet with the student in the office (Room 9, Nassau Hall), respond to the scene if
needed or make other suitable arrangements based on the circumstances.

b. If a non-emergency, an appointment will be made for counseling at the earliest available opportunity.

3. In the event that none of the Psychological Counselors are immediately available, the secretary will call NCC Public Safety to request
assistance.

4. If the responding professional determines that a student requires immediate psychiatric care, he/she will arrange for the student to be seen at an
appropriate facility in the community.

5. If apossible crisis occur s at a time when the Psychological Counseling Officeis closed, please call Public Safety 516.572.7111 for
assistance.

Computer Resources & Electronic Communication Policy, Acceptable Use
I. Introduction

In keeping with the tradition of fostering academic freedom, Nassau Community College (hereinafter “the College" or "NCC") respects,
encourages, and supports the right of any member of the college community to participate in dialogue and discourse to promote its educational
mission. In support of this process, the College provides campus computing technologies, resources, and data networks.

The purpose of this policy isto outline the acceptable use of computer and information technology resources provided by NCC to students,
faculty, staff, and other authorized individuals. Inappropriate use exposes the College to risks, including breach of computer security, exposure
of restricted data, compromise of network systems/services, detriments to technology performance, institutional/brand damage and legal liability.
NCC is committed to protecting students, faculty, staff, and the College from illegal or damaging actions by individuals, either knowingly or
unknowingly.

Il. Rightsand Responsibilities
A. The College's Rights and Responsibilities

NCC provides computer facilities and related resources to support its educational mission. It isthe responsibility of the user to abide by College
guidelines as outlined below. Central to appropriate and responsible use is the stipulation that NCC data networks and computer resources shall
be used in amanner consistent with the College policies; federal, state, and local laws; ADA guidelines; and contractual obligations. Computer
facilities and related resources are intended for the sole use of College faculty, staff, students, and other authorized individuals. Such resources
include but are not limited to host computer systems, personal/laptop computers and workstations, personal digital assistants (PDAS), data
networks, software, databases, and files.

Use of NCC computing resources by unauthorized individuals is strictly prohibited.Users of Nassau Community College'sinstitutional data
networks and computer resources shall have no expectation of privacy in any data or communication transmitted, received, or stored while using
these systems. In order to carry out itsinstitutional mission and comply with its responsibilities under all applicable laws, the College reserves the
right to monitor al employee usage of these systems.

The College requires compliance with applicable federal, state and local laws, including copyright, export and re-export laws, as a condition
to system use. Except as expressly permitted, users shall not alter, delete or modify any attributions included within any hosted services. Users
further shall not engage in any activity that interferes with or disrupts the services, servers or networks provided. Student email account users
shall comply with the terms and conditions set forth by the current email service provided in connection with those email services. For more
information on the civil and criminal penalties for violations of Federal copyright laws, see Section G of this Policy, as well as the relevant
provisions of the United States Copyright Law, which are available at the following website: http://www.copyright.gov/titlel7/92chap5.html.

The use of the College's data networks, computer resource facilities, and servicesis subject to and conditioned upon compliance with:
College policies Federal, state and local laws, ADA guidelines Contractual obligations

B. Faculty, Student, and Staff Rights and Responsibilities
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All members of the College community have the responsibility to use data networks and computer resourcesin an effective, efficient, ethical,
and lawful manner. The following activities are examples of unethical, unacceptable behavior, and are in violation of College policy. These may
include, but are not limited to, any attempt to:

» alter system software or hardware configurations; using personal wireless routers, switches, or hubs, or unplugging cables and hardware;
» access another person's account, private files, or email without that person's permission;

» violaterulesor codes set by services subscribed to by the College;

» usedata networks or computer resources to threaten or harass others;

» usethe College systems for commercial or personal profit-making purposes;

» not comply with computer facilities and system policies, procedures, and protocol;

» usethe College facilities or resources to violate the policies of other computer systems or organizations;

» download video or music applications for non-College business.

The use of a computer or other electronic equipment that is not the property of NCC (e.g., a personally-owned computer) in conjunction with
NCC resources (e.g. the College data network) shall constitute the use of NCC computer resources, shall be governed by the Acceptable Use
Policy for Data Networks and Computer Resources, and shall be the legal responsibility of the individual user.

C. Web Content Creators Rights and Responsibilities
The Official College Website

The official website of the College contains public, employee and student information about NCC's mission, programs and services. All content
under the College's website www.ncc.edu is deemed official and authorized. As such, the College administration has the sole right, responsibility,
and obligation to provide oversight and final editorial control of content. The official website must follow the College's branding policies and
guidelines which are available through the Office of Marketing and Communications.

Due to the dynamic nature of electronic publication viathe web, the following guidelines must be adhered to when creating content for websites
other than the College's official website:

Department-Created Content

It isthe responsibility of the supervising administrator or chairperson (or his’her designee) for all oversight of the content in Administration,
Alumni, Department, Staff and Student Activities websites. This must be done a minimum of twice ayear by the appropriate oversight committee
or individual assigned the responsibility for such oversight. They must insure that such websites do not contain official information. This includes
but is not limited to course descriptions, programs of studies, college directories, etc. All references to official information must be made through
referral links to the official College website.

Faculty-Created Content

Faculty of the College community have aright and are encouraged to establish an Internet presence, provided that the purpose of the Internet
presence is consistent with the College mission and adheres to the provisions defined in this policy. Faculty web pages must adhere to the
Acceptable Use Policy for Data Networks and Computer Resources.

Student-Created Content
NCC does not provide access to web publishing for students, except in an instructional setting.
D. Intellectual Rights and Responsibilities

The College respects the intellectual and creative contributions made by the faculty, staff and students, and recognizes that they are vital to the
academic enterprise. Furthermore, the College adheres to the principle of respect for the right of acknowledgment, and the right to determine the
form, manner, and terms of publication and distribution of intellectual property.

Since electronic information is transient and may easily be reproduced, respect for the work and personal expression of othersis critical.
Violations of authorial integrity, including plagiarism, invasion of privacy, unauthorized access, and copyright violations, may be grounds for
sanctions against members of the College community.

Images of people, places, graphics and logos on the ncc.edu web site are either the property of the College or used with permission. Unless
authorized by the Office of Marketing and Communications, the use of these images by web devel opers or the downloading and use of these
images by web users who browse the web is prohibited, except in the course of normal business operations. Unauthorized use of the images may
violate copyright and privacy laws and statutes.

E. Electronic Mail Usage Policy

THE COLLEGE WILL NEVER (UNDER ANY CIRCUMSTANCES) ASK VIA AN EMAIL FOR YOUR USER NAME, PASSWORD, OR
PERSONAL/FINANCIAL INFORMATION.

Faculty, staff, and other authorized users of NCC email who respond to phishing emails shall be subject to temporary or permanent loss of email
privileges.

Nassau Community College: http://collegecatal og.ncc.edu/current 27



POLICIES & PROCEDURES College Catalog 2016 - 2017

All accounts issued to individuals are intended for the sole use of those individuals and are non-transferable. Individual account holders are
responsible for all usage on their assigned accounts, hold a position of trust, and must preserve the security and confidentiality of the information
they use.

Based on the reliance and acceptance of electronic communications, email messages and portal announcements are considered an official means
of communication with students, faculty, and staff of Nassau Community College. Employees and students are expected to comply with this
policy when using NCC email and portal systems. All users are assigned an official college username and password combination for accessing
email and portal systems and an official College email address for receiving and sending email messages. The college expects that students,
faculty, and staff will use their official College email accounts to receive and read email messages and portal announcements on a frequent and
timely basis. Students, faculty, and staff are not absolved from the responsibilities associated with the contents of electronic communications if
€lectronic communications are not received and read on a frequent and timely basis. Students, faculty, and staff are expected to maintain their
own email inboxes and manage their email disk storage usage.

Prohibited Activities
Prohibited email activities include but are not limited to the following:

Unauthorized use of another individual’s account

Performing an act that will interfere with the normal operations of computers or networks on campus

Creating and/or distributing chain letters

Impersonation (misrepresenting yourself as another individual)

Violations of official College policies and applicable laws

Distributing classified, commercial, or political advertisements

Distributing unsolicited and/or unauthorized mass mails (spamming) unrelated to College business, events, or announcements

F. CollegeIntranets

The College Intranet is intended to provide the faculty and staff access to services that support the operational needs of the College community
and information disseminated by means of arole-specific criteria. Access to the content is role-based and is determined by one's logon profile
(e.g., as Faculty or Administrator).

G. Compliance With The Higher Education Opportunity Act

The Higher Education Opportunity Act of 2008 (HEOA) requires the College to address unauthorized distribution of copyrighted materials,
including unauthorized peer-to-peer file sharing. In order to meet the College's obligations under this Act, the College shall disseminate the
following statement to students, faculty and staff on aregular basis:

The College strictly prohibits the users of its networks from engaging in unauthorized distribution of copyrighted materials, including
unauthorized peer-to-peer file sharing. Anyone who engagesin such illegal file sharing is violating the United States Copyright law, and may
be subject to criminal and civil penalties. Under federal law, a person found to have infringed upon a copyrighted work may be liable for actual
damages and lost profits attributable to the infringement, and statutory damages of up to $150,000. The copyright owner also has the right to
permanently enjoin an infringer from further infringing activities, and the infringing copies and equipment used in the infringement can be
impounded and destroyed. If a copyright owner elected to bring a civil lawsuit against the copyright infringer and ultimately prevailed in the
claim, the infringer may also become liable to the copyright owner for their attorney's fees and court costs. Finally, criminal penalties may be
assessed against the infringer and could include jail time, depending upon the severity of the violation.

Students should be aware that unauthorized or illegal use of College computers (such as engaging inillegal file sharing and distribution of
copyrighted materials), is an infraction of the Student Code of Conduct and may subject them to disciplinary measures.

To explore legal alternatives to unauthorized downloading, please consult the following website: http://www.educause.edu/legal content.
I11. Reporting, Investigations, and Sanctions

Students, faculty, staff or other authorized individuals who use computer resources for improper purposes shall be subject to disciplinary

action, up to and including discharge and/or expulsion. Any person who receives material on his/her computer which he/she believes violates a
College policy should contact the Office of Marketing & Communications. Any other concerns or inquiries regarding perceived violation of the
Acceptable Use Policy for Data Networks and Computer Resources should likewise be reported to the Office of Marketing & Communications
(telephone: 516-572-9634; email: Marketing-Communications@ncc.edu) for appropriate action. Personnel designated by the Administration and
in consultation, when necessary, with the Office of Public Safety will investigate alleged violations of the policies articulated herein. While an
alleged violation is under investigation, computing privileges may be suspended. Where a confirmed violation is serious or persists, arestriction
of computing privileges may be imposed, temporarily or permanently, by the College. Cases involving violations of statutory law will be turned
over to the Office of Public Safety or to the appropriate authorities and may be subject to civil and/or criminal penalties.

Dean's Honor List

After the completion of each fall and spring semester, outstanding scholastic achievement is recognized through the compilation of the Dean's
Honor List. This Honor is noted on the student's permanent transcript of record.
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To qualify, full-time students must have completed a minimum of 12 hours of credit per semester in residence and have attained a 3.5 semester
average or higher, with no grades of Withdrawal ("W"), Unofficial Withdrawal ("UW"), Failure ("F"), Unsatisfactory ("U"), Unofficia
Withdrawal for Non-Credit Remedial Courses ("UU"), Never Attended ("NA") or Incomplete ("INC"). Further, it isimportant to note that
students must be in good academic standing and that repeated courses will not be counted as credits attempted for the purpose of compiling the
Dean's Honor List.

Part-time students are al so eligible for the Dean's Honor List provided they attain a Grade Point Average (GPA) of 3.5 or greater, and are
otherwise in good academic standing. The GPA for part-time students is cal culated upon the completion of each 12 semester hours of credit,
without respect to the number of semesters the student has been in attendance. Eligibility for the Dean's Honor List is recalculated after each 12
additional credit hours attempted (12 credits, 24 credits, 36 credits, 48 credits, 60 credits). It isimportant to note that each 12 semester hour block
of credits attempted may not include grades of withdrawal ("W"), Unofficial Withdrawal ("UW"), Failure ("F"), Unsatisfactory ("U"), Unofficia
Withdrawal for Non-Credit Remedial Courses ("UU"), Never Attended ("NA") or Incomplete ("INC"). Repeated courses will not be counted as
credits attempted for the purpose of compiling the Dean's Honor List.

Degrees and Certificates Defined

The following descriptions of the three degree and certificate programs offered by the College are for comparative purposes only. In planning a
program of study, students are to be guided by the academic programs presented in the section "Programs of Study" and select their coursesin
consultation with an advisor.

Associate In Arts (AA)

Thisdegreeis primarily for transfer programs which lead to the Bachelor of Arts degree. The curriculum is composed largely of coursesin the
liberal arts and sciences.

Associate In Science (AS)
This degree may be used for certain occupationally-oriented curricula, but is primarily for transfer programs which lead to the Bachelor of
Science degree. The curricula are composed largely of coursesin their respective disciplines.

Associate In Applied Science (AAS)
This degree is primarily for occupationally oriented curricula, but may at times be appropriate as atransfer degree to certain types of specialized
Baccalaureate programs.

Certificates

A Certificate isacredential registered by the State Education Department and issued by the College in recognition of the completion of a
curriculum other than one leading to a degree. A Certificate program can be completed in a shorter time than the Associate degree program —
sometimesin less than ayear. Designed for those eager to enter the work force, Certificate programs at the College offer career preparationin
several different areas. Another advantage of the Certificate program is that most of the credits earned may be applied to arelated Associate
degree program. Students attend the same classes as degree candidates and are graded on the same basis.

General Education at Nassau Community College

General Education at NCC is a set of specified categories of courses that contribute to the development of an educated person: one who thinks
clearly, communicates effectively, makes informed and thoughtful judgments, distinguishes among sets of values, displays an appreciation for
learning, and applies knowledge to the understanding of the human experience.

At NCC, General Education is achieved by the completion of a distribution of courses designed to enable students to:

Read and listen effectively;

Speak and write clearly and persuasively;

Think critically and creatively;

Understand scientific methodol ogy; reason quantitatively, and function in atechnologica environment;
Develop personal, social, and aesthetic values through an understanding of culture, nature, self and society;
Develop an understanding of and appreciation for behaviors that promote the good health of body and mind;
Develop literacy and appreciation in the visual and performing arts.

NoukrkwdpE

The selection of General Education courses depends on the curriculum requirements for a degree. These courses are grouped within the following
categories and are designated in the Course Descriptions section of this catalog with the corresponding codes. The complete list of coursesis
available on campus at the Academic Advisement Center and on the Advisement Center’ s website. Each course viewed on Banner Self-Serveis
also individually coded. Only those courses on the approved lists will satisfy the Nassau Community College general education requirements.
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Communication Arts [COM]

English Composition [COMP]

Fine and Performing Arts[FAPA]

Humanities[HUM]

Literature [L1T]

Mathematics [MATH ]/Computer Science [CM PS]
Natural and Physical Sciences

Laboratory Science [L SCI]/Non-laboratory science [NSCI ]
Physical Education [PED]

Social Science[SBS)

Culture and Diversity which include

Western Heritage [WESH]

Global Awareness and Non-Western Cultures [GLNW],
and Pluralism and Diversity [PLDI]

Interdisciplinary Courses: In recognition of the commonalities and interrel atedness among academic disciplines, general education categories
contain several interdisciplinary course offerings that satisfy the requirements.

Communication Arts:

Communication Arts courses teach oral communication skills necessary to participate effectively in public and academic debates and discussions,
prepare and present researched material, and formulate valid arguments, and prepare students for successful interpersonal interaction in the
academic, social, and professional realms. These courses are designated with the code COM and may be selected from the courses of the
Communications Department [COM 102, COM 103, COM 123, COM 202 only].

English Composition:

English Composition courses are designed to give students a critical awareness of written language. They enable students to produce clear, well-
devel oped, well-organized grammatical writing and to interpret and analyze texts of various genres. These courses are designated with the code
COMP and must be selected from the courses of the English Department [ENG 101, ENG 102, ENG 108, ENG 109 only].

Fine and Performing Arts:

Coursesin Fine and Performing Arts devel op aesthetic awareness by introducing students to the processes by which artists create, perform and/
or evaluate works of art. They foster self- expression, understanding, and an appreciation of the arts within an historical, cultural, theoretical and
critical context. These courses are designated with the code FAPA and may be selected from the courses in several departments as denoted in the
Course Descriptions section of the catalog.

Humanities:

Humanities courses teach students to analyze and interpret texts, ideas, discourse systems, and the human values, traditions, and beliefs they
reflect. These courses are designated with the code HUM and must be selected from the courses of the following departments: African American
Studies [AFR 130, AFR 131, AFR 152, AFR 155, AFR 170, AFR 190, AFR 197 only], Art, Communications, English, Foreign Languages,
Interdisciplinary Studies[MDC 102, MDC 130 only], Library, Music, Philosophy, Reading, Theatre/Dance.

Literature:

Literature courses focus on the study of written works produced or translated into English that embody the creative use of language for artistic
or stylistic purposes. They express ideas of permanent or universal significance. These courses are designated with the code LIT and may be
selected from the coursesin several departments as denoted in the Course Descriptions section of the catalog.

Mathematics:

Courses that satisfy this requirement use mathematical or computer science models that employ numerical, verbal, graphical and analytical tools
to strengthen quantitative skills and logical reasoning and enable students to address other disciplines. These courses are designated with the
code MATH and must be selected from the courses of the Mathematics/Computer Science/Information Technology Department. One computer
science course with the code CMPS [CSC 104, CSC 120 or CSC 130 only] may be used to satisfy the second mathematics course requirement in
specified degrees.

Natural and Physical Sciences:

Natural and Physical Science courses explore how phenomena are observed, understood and theoretically synthesized through study and the
application of the scientific method. They provide students with an understanding of scientific terms, concepts, and theories as well as the ability
to test hypothesesin the laboratory. Study in the sciences hel ps students devel op scientific literacy necessary to understand an increasingly
complex world. One non-laboratory science course may be used to satisfy the second science course requirement in specified degrees. These
courses are designated with the code LSCI (laboratory science) or NSCI (non-laboratory science) and must be selected from the courses of the
following departments: Biology, Chemistry, Engineering/Physics/Technology, Physical Sciences, General Science Studies, Multidisciplinary
Science, Allied Health Sciences[AHS 131, AHS 132 only].

Physical Education:

Physical Education courses develop cardiovascular and neuro- muscular skill, strength, endurance, flexibility and fitness. They emphasize
improved overall conditioning as well as skillsin team, individual, and leisure activities. These courses are designated with the code PED and
must be selected from the courses of the following departments: Health/Physical Education/Recreation, Theatre/Dance [DAN 126 only].

In all degree programs requiring physical education activities courses, full-time day students (12 credits or more in the day session) must take 1/2
credit of physical education activities for each full-time semester of attendance, to a maximum of 2 credits. The following are exempt from this
requirement:
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1. Veterans
2. Studentsover 25 at first date of attendance
3. Students over 30 at date of graduation.

Social Science:

Socia Science courses investigate behavior in social contexts through analysis of the characteristics and structure of individuals, families, groups
and institutions. They provide an understanding of the concepts, methods and models that social scientists use to explore social phenomena.
History courses explore institutions and devel opments that have shaped human experience while providing a familiarity with the historical
narrative. These courses are designated with the code SBS and must be selected from the courses of the following departments: African American
Studies [AFR history classes and AFR 185 only], Economics/Finance, History/Political Science/Geography, Interdisciplinary Global Studies,
Psychology, Sociology/ Anthropology/Social Work .

Cultureand Diversity:
This includes the three subcategories of Western Heritage, Global Awareness and Non-Western Cultures, and Pluralism and Diversity.
Appropriate courses in other categories may be used to satisfy requirementsin any of these three subcategories.

Western Heritage:

Western Heritage courses reflect the distinctive characteristics of western heritage presented in a broad context. They acquaint students with the
evolution of western culture and values and relate them to other regions and cultures. These courses are designated with the code WESH and may
be selected from the courses in several departments as denoted in the Course Descriptions section of the catalog.

Global Awareness and Non-Western Cultures:

Course sin Global Awareness and Non-Western Cultures examine and foster an appreciation of cultura traditions other than European and
North American. They enhance recognition of the diversity and similarities of the waysin which people in different cultural traditions perceive
and experience their lives. These courses are designated with the code GLNW and may be selected from the courses in several departments as
denoted in the Course Descriptions section of the catal og.

Pluralism and Diversity:

Coursesin Pluralism and Diversity expand understanding of the various influences that shape perspectives, values, and identities. They explore
socia divisions such as gender, ethnicity and racial formationsin a pluralistic nation and world. These courses are designated with the code PLDI
and may be selected from the courses in several departments as denoted in the Course Descriptions section of the catal og.

General Education for Bachelor's Degree at State University of New York (SUNY)

Students considering or planning to transfer to a SUNY four year college or university to complete the bachel or's degree must select their
general education coursesto fulfill the Nassau Community College requirements for such courses as listed above, as well asthe SUNY General
Education Requirements (SUNY GER) listed below. In some cases a course satisfying the NCC requirement will also satisfy asimilar SUNY
requirement. These courses are grouped within the SUNY categories listed below and are designated in the Course Descriptions section of this
catalog with the corresponding codes.

The fulfillment of at least seven of these categoriesis required to transfer to a SUNY four year college or university. The Helpful Tools section
of the Academic Advisement Center's webpage provides instructions on how to search in the MyNCC Portal for courses within the SUNY GER
categories.

Mathematics [GMAT]

Natural Sciences[GLAB]

Social Sciences[GSBS]
Humanities[GHUM]

Basic Communication [GBCM]
Western Civilization [GWEH]
Other World Civilizations [GOWC]
American History [GAMH]
Foreign Language [GFOL]

The Arts[GART]

Grade Grievance Policy

Students who believe that there has been a violation of a specific policy or procedure as stated in either the NCC Catalog or the grieved
instructor's course syllabus that adversely affected their grade in a particular course may appedl their grade, if they do so before the appropriate
deadline (see the section on deadlines below).

At each step of the process described below, a student must submit a detailed written argument explaining why his/her grade grievance should be
upheld.

Grievances must be pursued in the following manner until satisfaction is obtained, a grievance is dismissed, or adecision is reached. The grieved
instructor may initiate a grade change at any point in the procedure.

Step 1: With the grieved instructor who issued the grade.
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Step 2: With the grieved instructor’ s department chairperson (and with any members of Department Personnel and
Budget [P& B] Committee that the chair wishesto include).

Step 3: With the grieved instructor’ s department chairperson and Academic Standing Committee Chair

If the grieved instructor's department chair (or his/her designee in the case of recusal) and the Academic Standing Committee Chair (or the next
ranking member of the Committee in the case of recusal), unanimously conclude that there is no evidence of a possible violation of a specific
policy or procedure as stated in either the NCC Catalog or in the grieved instructor's course syllabus that adversely affected the student's grade in
aparticular course, then the grievance will be dismissed without a further hearing. The student will be informed of the final decision to dismiss
the grade grievance. In al other cases, the department chair and the Academic Standing Committee Chair will form an Ad Hoc Committee to hear
the student's grievance.

The Ad Hoc Committee will be ajoint committee consisting of three (3) members from the concerned department's P& B Committee, three (3)
faculty members from the Academic Standing Committee, and one (1) student representative from the Student Government Association. There
will be co-chairs of the Ad Hoc Committee, one (1) member of the P& B Committee and one (1) member of the Academic Standing Committee.
After a hearing, the Ad Hoc Committee will deliberate and vote on the student's grade grievance. A student's grade grievance will be upheld if
two-thirds (2/3) of the P& B Committee members and two-thirds (2/3) faculty members from the Academic Standing Committee find in favor of
the student. The Ad Hoc Committee will not re-evaluate a student's work in deciding a grade grievance. The student's grade can be adjusted only
if there has been aviolation of a specific policy or procedure as stated in either the NCC Catalog or the grieved instructor's own course syllabus
that adversely affected a student's grade. In cases where the student's grade grievance has been upheld, then the P& B members of the Ad Hoc
Committee (in consultation with the other members of the Ad Hoc Committee) will decide what grade to award the student, using the grieved
faculty member's grading policy for that specific class, if at all possible.

The Ad Hoc Committee's decision will be binding.
Civil Rights Violations

It is not the function of the Ad Hoc Committee to evaluate claims of civil rights violations. If the basis of a student's grade grievance is that their
civil rights have been violated, the Ad Hoc Committee will not hear the grade grievance until the appropriate officials at NCC have investigated
the student's allegation(s) and a finding has been offered through the College's official civil rights policy.

Deadlines

For a grade received during the Fall semester or Winter Intersession, the student must file the grievance (Step 1) before the end of the fifth week
of the following Spring semester. For a grade received during the Spring semester or Summer sessions, the student must file the grievance before
the end of the fifth week of the following Fall semester. Grade grievance forms may be obtained in the Office of Academic Affairs, 361 Rice
Circle, or at the various academic department main offices and by downloading the form at the link below. The grieved instructor and/or chair
must hold the appropriate discussion or hearing within two (2) weeks after his/her receipt of such a grievance or the grievant is permitted to
proceed to the next step in the policy. Failure by students to appeal a decision to the next step of the process within one (1) week of their receipt
of the grade grievance shall terminate the grievance.

Download the Grade Grievance Form
Instructor Absence
The Academic Standing Committee has established procedures for the conduct of a grade grievance in situations where the grieved instructor of

record is unavailable or unreachable. Students are advised to consult the department chairperson for appropriate procedures in the event of such a
circumstance.

Grading System

Per centage Equivalent Grade Quality of Achievement Quality Points
90-100% A Excellent 4.0
85-89 B+ 35
80-84 B Very Good 30
75-79 C+ 25
70-74 C Average 20
65-69 D+ 15
60-64 D Minimum Passing 1.0
Failure 0
uw Unofficial Withdrawal 0
For Credit Courses
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INC Incomplete

NA Never Attended -
NG No-Grade Audit -
S Satisfactory -
U Unsatisfactory -
uu Unofficia Withdrawal -

For Non-Credit Courses
w Withdrawal -

Grade Point Average
In compiling a student’ s grade point average, the following factors must also be taken into consideration:

1. When transfer credit is awarded, the transfer grade is not computed in the grade point average.

2. If astudent officially changes his/her program of study, an evaluation will be made by the new department chairperson to determine
whether grades and credits in courses formerly required, but not required in the new curriculum, will be computed in the grade point
average. If astudent has attempted fewer than 40 credits at Nassau Community College, certain courses required in the former area and
not required in the new areawill not be calculated in the student’ s average or included as credit toward the student’ s degree.

3. When a student repeats a course, both the initial grade and the repeat grade appear on the transcript. However, only the last completion
mark (A-F and UW but not including “W”, “INC”, "S", "U", "UU" or “NA”) will be included in the grade point average.

Incomplete Grades

Grades of Incomplete (“INC") may be assigned to those students who, for some valid reason, have not satisfied all academic requirements for
the course but have a reasonable expectation of completing the required work. While a request for an incomplete grade should be initiated by the
student, it is assigned at the discretion of the instructor. It is the student’ s responsibility to contact the instructor of the course to determine the
nature of the work required to complete the course and thus remove the grad